


completion 
of the 
required 
documenta
tion 

guide on what to complete and a bullet point 
guidance on what is reportable. The guidance also 
contains information such as the out of hours 
telephone number for every trust safeguarding team, 
and advice on which forms to complete and to whom 
they should be submitted and by when. This file also 
contains guidance when it is necessary to contact PSNI 
and gives examples to assist the staff. 

A date for face to face safeguarding training has been 
requested and we await confirmation of this. 
Supervision sessions held with all staff on duty today 
the 11th Feb around safeguarding and safeguarding 
reporting supervision form issued along with a copy of 
the Northern Ireland Company safeguarding policy. A 
matrix has been devised so it can be evidenced that 
all staff have received. 

A meeting held with nurses on shift on the 11th Feb to 
discuss importance of accurate and timely reporting, 
meetings FLASH to be held daily, any issues to be 
discussed at these meetings with the daily 
communication book and handover report used to 
cover any issues during the 24 hr shift. 

Concerns around the quantity and quality of 
information contained in accident and incident forms. 
For the next three months it has been decided that 
any reportable App1 MUST COME TO THE  

 for review before submission to 
ensure that all details and content are correct. 

During reg 29 visits the internal compliance inspector 

must be taken when a 
safeguarding is suspected along 
with contact number so the staff 
to reference to should the 
necessity occur. 







 




